
 
 
 
 
 
 

 
 
    PCC / BIBCO 
    Trainers' 
    Training 
    Manual 
 
 
 
      3rd edition, revised 
         December, 1999 



 PCC Cataloging Program Training Package - for 
articipants P  

  
           
         
  Contents    
  Syllabus 
  The Core Standards  
  Notes for Trainees (1-30)  
  Fine Points of the Core Standard 
  Cataloging Examples 
   -- Full/Core record examples without surrogates (EX1-14)  
   -- Full/Core record examples with surrogates (EX15-39) 
   Subject Authority Proposal Forms (SAP1-9) 
  LCSH Authority Record Change Proposals (LCSH1-9) 
  LC Classification Proposals (LCCP1-12) 
  Evaluation Form 
 
 
   
   
         
    

                                BIBCO Training Manual p. 1        PCC/BIBCO 9912 



Syllabus Tab



 

 

 SYLLABUS: 
 
Introduction  
 Instructor 
 Participants 
 Session 
 Materials 
 Agenda 
 Housekeeping 
 
1.  The Standard: concept of ‘core record’ as a ‘dynamic record’ and ‘quality record’ 
 A.  What elements are expected to be in a record 
 B.  Quality record as dependably usable record (flexible and dynamic) as opposed to 
‘right’ 
   
2.  Basic cataloging principles 
 A.  End user needs 

B. Cataloger needs 
C. Values (Competencies) 

 
3.  Retrieval issues 
 A.  OPAC searching implications 
 B.  Cataloging decisions and their implications 
  costs per record 
  cataloger output 
  usability of records by library users and other libraries 
 
4.  Description and access  
 Emphasis on principles and effective decision making for PCC work starting from various 
             levels of fullness of cataloging records 
 
5.  Series 
 PCC core and full tracing decisions 
 
6.  Subject analysis and Classification 
 A.  Subject analysis for core records 

B.  SACO procedures for submitting changes/additions to subject headings and            
classification 
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FOR PARTICIPANTS  
 

GOALS: 
 
*  To increase the supply of dependably useful records in the world cataloging record pool 
*  To increase the number of catalogers and institutions contributing to the pool at that standard 
or higher. 

OBJECTIVES: 
 
After the workshop, participants will be able to: 
 
*  Define a quality cataloging record in terms of usability and timeliness to end users and other 
catalogers 
*  To review the philosophy of the core record [flexibility and dynamic nature] 
*   To develop cataloger judgment, decision-making skills, and time-management skills to enable 
the cataloger to determine the appropriate treatment and/or level of cataloging for different types 
of material.  To demonstrate these values and skills through focused exercises and examples 
drawn from descriptive and subject analysis practice  
*  To develop a common understanding of cataloging principles and their application in an online 
catalog environment, emphasizing issues of retrieval and the implications of various cataloging 
decisions and practices 
*  Training will include review of required ‘core’ descriptive cataloging elements (including series) 
and core subject analysis practices 

AUDIENCE: 
 
Audience:  ‘Generalist' original cataloger assuming a proficiency in original cataloging, a 
knowledge of national standards and reference sources and an institutional commitment to 
catalog librarian training. 
 
Workshop assumes: 

1. Every participant is already convinced of the value of cooperative cataloging  
 Managers and administrators 

  Revisers 
  Principal catalogers 
  Catalogers 

2. Every participant is a competent cataloger and catalogs to national standards using 
AACR2R, LCRIs, LCSH and input standards of national utilities 
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Core Standards Tab



Notes For Trainees Tab



 
1   HISTORY   (Where we came from) 
 

1970s -- CONSER, NACO 
1988  -- NCCP 
1992  -- CCC 
1995  -- PCC 
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2   COOPERATION 
 
   Pressure points: 

• rising costs 
• lower budgets 
• costs/benefits 
• savings/harm 

    
 

 

PCC/BIBCO 
9912 

 

BIBCO Training Manual p.26



 
3   PCC GOALS 

 
   To increase the supply of quality records in the world   
   cataloging pool 
 
   To increase the number of catalogers and cataloging   
   institutions contributing such records 
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4    QUALITY 
 

New factors 
New definitions 
New awareness 
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5   USABILITY: Requires little or no 
 

Verification 
Modification 
Postponement or delay  
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6    DEPENDABILITY: Reliable for 
 
   Description 
   Controlled access points 
   Classification 
   Subject analysis 
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7   TIMELINESS 
 
   New importance/value 

Cataloging as ‘public service’ 
Appropriate for the ‘online age’ and the electronic 
environment  
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8   CORE STANDARD CHARACTERISTICS 

 
Minimum standard 
Identification / retrieval 
Dependably usable 
Known quantity 
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9   UPWARDLY COMPATIBLE: 
 
   Provides floor or base 
   May include additional fields up to full 
   Provides dependable cataloging within full-record catalogs 
 
   

 

PCC/BIBCO 
9912 

 

BIBCO Training Manual p.33



 
10   CORE STANDARD 
 
   Defined first for books materials 
   Other formats followed 
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11   BOTH CORE AND FULL STANDARDS HAVE THE SAME: 
 
   Authority control for headings 
   Adherence to rules/practices 
   Main entry choice and form 
   Title page & series transcription 
   Physical description 
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12   PARADIGM SHIFT 
 
   LIMIT: You must/must not 
 
     VS. 
 
   FLOOR: You must at least / You may add (up to full) 
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13 LOCAL DATA 
 

Can distinguish local and non-local data as with full 
records 
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14   CORE RECORD JUDGMENT BOUNDED BY: 
 

AACR2R, LCRIs, and the SCM, MeSH, etc. 
Core record standard 
Institutional policies 
Identification / retrieval 
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15   CORE GUIDELINES: 
 
   1. Would the proposed addition be correct in a full record?  
   2a. Would the proposed addition aid retrieval?     
    OR  
   2b. Would the proposed addition aid identification? 
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16   CORE RECORDS: 
 
   Source = c 
   Encoding 
   Level = 4 
   042  = pcc 
   040  = library symbol 
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17   APPLYING THE CORE STANDARD 
 

  Q.  Do you ever remove data from a record to meet the  
   Core Standard? 

 
   A. No. 
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18     APPLYING THE CORE STANDARD 
 

Q.  If a Core Standard record contains the same fields 
 as a full record, is it coded core or full? 
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19    CORE STANDARD—FIXED FIELD 
 
   Code fully 
   Same as full record 
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20    CORE STANDARD--020, 0XX 
 
   Supply at least 1 020 $a if present on item; if more than 1  
   present, use judgment 
   Other 0xx fields 
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21    CORE STANDARD -- 0XX 
 

  Call or Class Number:   
◊ Supply a number from one recognized scheme for 

 those core standards where it’s required 
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22    CORE STANDARD -- 1XX  
 
   Main Entry: 

◊ Include if applicable 
◊ Establish if not already established 
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23    CORE STANDARD -- 240 
 
   Uniform Title: 

◊ Include if known/inferable 
◊ Establish if necessary 
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24   CORE STANDARD--245-300 
 
   Include all applicable fields 
   Same as full-level cataloging 
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25   CORE STANDARD -- 4XX/8XX 
 
   Series: 

◊ Transcribe series if present 
◊ Tracing optional if series is new 
◊ If traced, support with SAR 
◊ Indicate national-level tracing practice with $5DPCC 

in  authority record 
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26   CORE STANDARD -- 5XX 
 
   If applicable, make notes for: 

◊ Title source - if not t.p.  
◊ Contents - if multipart items with separate titles   
◊ Thesis note (502) 
◊ Reproduction note (533) 
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27   CORE STANDARD -- 6XX 
   
   If applicable, include at least 1-2 subject headings: 

◊ from recognized list 
◊ at appropriate level of specificity 
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28   CORE STANDARD -- 7XX (OR 246/247)   
   
   If applicable: 

◊ Primary added entry relationships 
◊ Important title access information 
◊ Up to full level 
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29   REVISION ISSUES:  
 
   Remember guidelines 
   Dependably usable records 
   Retrievability and identification  
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30   COPY CATALOGING ISSUES   
   

Include copy cataloging staff in your BIBCO 
implementation 

   Editing issues 
   Uniform titles and untraced series 
   Stress the meaning of the PCC codes   
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Fine Points of the Core Standard Tab



 FINE POINTS OF THE CORE RECORD STANDARD 
 
Each number below represents one or more fields from a record. Assume each field is correct and complete 
as given.   On the line provided, place an X, C, or J.  Fields in braces (i.e., {}) are for information only.   
 
  X  = field as given does not meet core record standard. 
  C  = field meets core record minimum standard. 
  J  = judgment; field gives more information than required by core standard 
   (may be present at cataloger’s discretion within a core level record) 
 
1. ___ 020 0679407200  ¶ 
 
2. ___ 020 $z 067940720X  ¶ 
 
3. ___ 020  $c No price (pbk) ¶ 
 
 
4. ___ 041 1 eng $h fre  ¶ 
 
5. ___ 043 n-us---  ¶ 
 
6. ___ 043 f-sa--- $a e-uk--- ¶ 
 
7. ___ 240 10 Ornement polychrome. $n Deuxième série. $l English. $k Selections  ¶ 
  {245 10 Full-color picture sourcebook of historic ornament : $b all 120 plates from  
   “L’ornement polychrome.”  Series II / $c Auguste Racinet.  ¶} 
 
8. ___ 245 10 Holidays, festivals, and celebrations of the world dictionary : $b a   
   compendious reference guide to popular, ethnic, religious, national and  
   ancient holidays,  festivals, celebrations, commemorations, holy days,  
   feasts, and fasts,  supplemented by a special section on calendar 
                                            systems, tables of state and national public holidays, special indexes of  
   chronological,cultural andethnic, geographic, historical 
   religious, andsports holidays, and a general and key-word index / 
                                           $c compiled by Sue   Ellen Thompson and Barbara W. Carlson.  ¶  
 
9. ___ 245 10 Elementary Basic, as chronicled by John H. Watson / $c edited with   
   commentaries by Henry Ledgard and Andrew Singer. ¶ 
 
10. ___ 250 3rd ed. ¶ 
 
11. ___ 250 Release 3.1 Academic ed.  ¶ 
 
12. ___ 260 Newark, Del. : $b University of Delaware Press ; $a Cranbury NJ ; $a London :  
   $b Associated University Presses, $c 1992. ¶ 
 
13. ___ 260 New York : $b Random House, $c c1982.  ¶ 
 
14. ___ 300 p.   cm.  ¶ 
 
15. ___ 300 185 p. ; $c 24 cm.  ¶ 
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16. ___ 300 8 computer disks ; $b col. ; $c 3 1/2 in. + $e 1 user’s guide + 1 style sheet  
   guide + 1 Quick Reference card + 1 working together bonus pack guide. ¶ 
 
17. ___ 300 xii, 194 p. : $b ill. ; $c 28 cm.  ¶ 
 
18. ___ 440   0 Guides to Biblical scholarship. $p Old Testament guides  ¶ 
 
19. ___ 440   0 Twayne’s masterwork studies ; $v no. 114  ¶ 
 
20. ___   440   0 Construction law library  ¶ 
 
21. ___ 490 0 King Penguin  ¶  {No 8xx field in record} 
 
22. ___ 500 Translation of: L’Ornement polychrome, deuxième série.  ¶ 
 
23. ___ 500 Minimal level cataloging.  ¶ 
 
24. ___ 500 Core level cataloging.  ¶ 
 
25. ___ 500 Panel title. ¶ 
 
26. ___ 500 Ancillary maps:  Earliest known map of Roman London, by William   
   Stukely, 1722 -- AD 60 -- AD 125 -- AD 200 -- AD 375 -- Greater London  
   today -- The Roman Empire in AD 200 -- Londinium and other Roman  
    towns in south-east England. ¶ 
 
27. ___ 500 “A fine homebuilding book” -- T.p. verso.  ¶  {no 4xx/8xx in record}. 
 
28. ___ 500 Title from disk labels.  ¶ 
 
29. ___ 500 Cover title.  ¶ 
 
30. ___ 504 Includes bibliographical references and index.  ¶ 
 
31.  {245 14 The Salterton trilogy / $c Robertson Davies.  ¶} 
 ___      505 0 Tempest-tost -- Leaven of malice -- A mixture of frailties.  ¶  
  
32. ___ 520 Word processing program with integrated Lotus Windows applications. ¶ 
 
33. ___ 650   0 McCauley, Quint (Fictitious character) $v Fiction.  ¶ 
 
34. ___ 655   7 Detective and mystery stories. $2 gsafd  ¶ 
 
35.  {245 10 Money, language, and thought : $b literacy and philosophical economies from  
   the medieval to the modern era / $c Marc Shell. ¶ 
 ___ 650   0 Economics in literature. ¶ 
 ___ 650   0 Language and languages $x Philosophy. ¶ 
 ___ 650   0 Money $x Philosophy. ¶ 
 
36.  {245 10 Londinium, a descriptive map & guide to Roman London / $c OS. ¶} 
 ___ 710 1 Great Britain. $b Ordnance Survey. ¶ 
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Multi-field examples:  

 
37.  {245 00 Variational inequalities and network equilibrium problems / $c edited by F.  
   Giannessi and A. Mangeri.  ¶} 
 ___ 500 Proceedings of the International School of Mathematics “G Stampacchia”  
   19th course on Variational Inequalities and Network Equilibrium   
   Problems, held 6/19-24/94, in Erice, Italy.  ¶ 
 ___ 650   0 Network analysis (Planning) $v Congresses.  ¶ 
 ___ 650   0 Variational inequalities (Mathematics) $v Congresses.  ¶ 
 ___ 700 1 Giannessi, F.  ¶ 
 ___ 700 1 Mangeri, A.  ¶ 
 ___ 711 2 International School of Mathematics “G Stampacchia” course on   
   Variational Inequalities and Network Equilibrium Problems $n (19th : $d  
   1994 : $c Erice, Italy)  ¶ 
 
38.  {100 1 Cutter, Charles A. $q (Charles Ammi), $d 1837-1903  ¶} 
  {245 10 Charles Ammi Cutter, library systematizer / $c edited by Francis L. Miksa.  ¶} 
 ___ 650   0 Library science.  ¶ 
 ___ 600   0 Cutter, Charles A. $q (Charles Ammi), $d 1837-1903  ¶ 
 ___ 700 1 Miksa, Francis L., $d 1938-  ¶ 
 
39.  {245 10 Mathematics with teddy bears / $c by Elizabeth Graham; illustrated by   
   Rebecca Hardy and Andrew Fournier.  ¶} 
 ___ 246 14 Mathematics for teddy bears  ¶ 
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Statistics Tab
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